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AIMUHUCTPATOPA NTHOOPMAILIMOHHBIX CUCTEM ITEPCOHAJIBHBIX JTAHHBIX

1. OOwme moJ1o:KeHus
1.1. AnMuHucrparopa HWHPOPMALUOHHBIX cucTeM mnepcoHanbHbIX AaHHbIX (MCII[H) (manee —
AJIMMHHCTpATOp) Ha3HAyaeT CBOMM ImpukazoM Jlupektop MyHUIIMNAIBLHOTO aBTOHOMHOTO
YUpEXJIeHUs JOMONHUTEIBbHOTO 00pa3oBanus «Jlerckas mkona uckycctB Ne 1» MyHHIIMIIATBHOTO
paifona Meney3oBckuil paifon PecnyOnuku bamkoproctan  Ha ocHoBaHuu Ilojoxenus o
pasrpaHUYeHHH MpaB A0CTyNa K 00padaTbiBaeMbIM EPCOHAIBHBIM JIaHHBIM.
1.2. HenocpeacTBEHHBIM PYKOBOAMTENEM AJMHUHUCTpaTopa sBiseTcs Jupekrop MyHUIMIIaIbHOTO
aBTOHOMHOT'O YUYPEKIEHHUS JOMOJIHUTEIbHOro oOpa3oBaHus «/leTckas mkoma uckycctB Ne 1»
MYHUIIUTIAIBHOTO pailoHa Meney3oBckuil paifon PecriyOnuku bamkopTocTas .
1.3. AIMHHHCTpPATOp B CBOEH paboTe PYKOBOJCTBYETCS HACTOSIIEH MHCTPYKIUEH, PYKOBOASIIIMHE
U HOPMaTHBHBIMU JOKyMEHTaMH P® M pernamMeHTHpYOIUMHU AOKyMEHTaMHM MyHHIMNAIBLHOTO
aBTOHOMHOT'O YUYPEKIEHHUS JOMOJIHUTEIbHOro oOpa3oBaHus «/leTckas mikoma uekycctB Ne 1y
MYHUIIUTIIATBHOTO pailoHa Meney3oBckuil paifon PecriyOnuku bamkoprocras .
1.4, AnMuHUCTpaTOp OTBEYaeT 3a oOOecleyeHHe YCTOMYMBON pabOTOCIIOCOOHOCTH 3JIEMEHTOB
NCIIAH u cpeacTB 3aluThl IpU 00pabOTKe MEPCOHANBHBIX TaHHBIX.

2. J{o1KHOCTHBIE 00SI3AHHOCTH

AJMHHHCTpATOpP 00s13aH:
2.1. 3HaTh U BBIOJHATH TPEOOBAHUS JIEHCTBYIOMIMX HOPMATUBHBIX M PYKOBOISIINX JTOKYMEHTOB, a
TaKKe BHYTPEHHMX HMHCTPYKIMH, PYKOBOJACTBAa IO 3alluTe HHGOPMAMM U PACHOPSDKEHHH,
pErJaMeHTHPYIOMUX HOPSAOK IEHCTBUH MO 3auiuTe nHGOpMaluu.
2.2. OOGecrieunBaTh yCTaHOBKY, HACTPOHKY U cBOoeBpeMeHHoe oOHoBIeHHE dnieMeHToB UCTT/H:
- mporpaMMHOro oOecreueHusi aBTOMATU3UPOBAHHBIX pabounx wmecT (APM) u cepBepoB
(omepanMoOHHBIE CUCTEMBI, IPUKIIAIHOE U cliennaibHoe mporpaMMHoe obecrieuenue (I10));
- aIImapaTHbIX CPEACTB;



- anmnapaTHbIX U MPOTPAMMHBIX CPEJICTB 3aIUTHI.
2.3. O6ecnieunBaTh paboTococoOHOCTH 3eMeHTOB ICIT/IH 1 JTOKaThHOM BBIYMCIUTEIHFHOM CETH.
2.4. OcymecTBIATh KOHTPOJb 33 TOPSJIKOM Yy4yeTa, CO3JaHMs, XPaHEHUS M MCIIOJIb30BaHUS
PE3EPBHBIX M APXUBHBIX KOMHUH MAaCCHUBOB JJAHHBIX, MAIIMHHBIX (BBIXOJHBIX) TOKYMEHTOB.

2.5. Ob6ecrnieunBaTh GYHKIMOHUPOBAHUE U HOICPKUBATH pa00OTOCTIOCOOHOCTH CPEJICTB 3aIUTHI.
2.6. B ciydae oTkaza pabOTOCIIOCOOHOCTH TEXHHYECKHUX CPEACTB M MPOrPaMMHOTO 0OecredeHus
anemeHToB MCII/IH, B TOM umeiie CpeacTB 3alluThl HH(pOpMAIUHM, NPUHUMATh MEphl 1O HX
CBOCBPEMEHHOMY  BOCCTAHOBJICHMIO M  BBIIBJICHHIO MPHUYUH, MNPUBEAIINX K  OTKazy
paboTocrnocoOHOCTH.

2.7. TIpoBOIUTH HEPUOAUYECKUN KOHTPOJIb MPUHATHIX MEP MO 3aIUTE, B MpeAesiaX BO3JIOKEHHBIX
Ha Hero QyHKUIUH,

2.8. XpaHUTb, OCYUIECTBIATH MpPUEM U BBIJAYY [EPCOHAIBHBIX MapoJiel MOJIb30BaTeleH,
OCYILIECTBIISITH KOHTPOJIb 3a MPaBUJIBHOCTBHIO UCIOJIb30BaHUS MEPCOHANBHOIO naposis Oneparopom
NCTIn.

2.9. OGecrieunBaTh MOCTOSHHBIA KOHTPOJIb 32 BBITOJHEHHEM I10JIb30BATEISIMH yCTAHOBJICHHOTO
KOMIUIEKCa MEPONIPUATUH M0 00ecreYeHN0 0€30MaCHOCTH HHPOPMAITIH.

2.10. ndopmMupoBaTh OTBETCTBEHHOTO 32 00ECIICUEHUE 3AIIUTHI IEPCOHATBHBIX JAHHBIX O (paKTax
HapYIICHUs YCTAaHOBIEHHOTO MOpsAKa paboT M MOMBITKaX HECAHKIIMOHWPOBAHHOTO IOCTYyMa K
nHpopmannoHHbsIM pecypcam UCIT/IH.

2.11. TpebGoBarh mpekpanieHuss oOpabOTKHM MHPOpMaNUM, KaK B ILEJIOM, TaK W JUIA OTACIbHBIX
[I0JIb30BATENEN, B Cllydae BBISBICHUS HapyUIEHUM YCTaHOBJIEHHOIO IOpsAKa paboT win
Hapymenus GpynkunonupoBanusi UCII/Ix unu cpencTs 3amThl.

2.12. OOGecneunBaTh CTPOrO€ BHIMOJHEHUE TpPeOOBaHMW IO OOECIEYCHUI0 0€30MacHOCTH
uH(pOpMaLIUY TPU OpraHU3alUU OOCTYKUBAHUS TEXHUYECKHX CPEJICTB M OTIPABKE UX B PEMOHT.
TexHnuyeckoe oOCITYy)XKMBaHHUE U PEMOHT CPEICTB BBIYMCIUTEIHBHOH TEXHHUKH, MpPEIHAa3HAYCHHBIX
s o0pabOTKM  MEepCOHANBHBIX  JIaHHBIX, MPOBOJATCS, = OpraHU3alUsSIM{, HMEIOIIUMU
COOTBETCTBYIOLIME JHLEH3UHU. [Ipy NpoBeAEHMM TEXHUYECKOro OOCIYXUBAaHUS U PEMOHTa
3ampeniaercs nepeaaBaTb PEMOHTHBIM OpraHU3alusIM Y376l U OJOKH C 3JIEMEHTaMH HAKOIUICHUS U
XpaHeHuss WHpopManMy. Beimennme u3 CTpOs AJMEMEHTHl M OJOKH CPEICTB BBIYHCIUTEIHHON
TEXHUKU 3aMEHSIOTCA Ha DJJIEMEHThl W OJIOKM, NPONICIIINE CIEHUAIbHbIE HCCIEAOBAHUA U
CHEHAIbHYIO IPOBEPKY.

2.13. TlpucytcTBOBaTh MPH BBIMOJIHEHUH TEXHUUYECKOTO oO0cmykuBanus snemeHtoB HWCII/IH,
CTOPOHHUMH (PU3MYECKUMU JIFOABMU U OpraHU3aIUsIMHU.

2.14. TlpuHUMAaTh MEpHl MO0 PEearupoBaHHUIO, B CIy4ae BO3HUKHOBEHMS BHEUITATHBIX CUTYyallud U
ABAPUIHBIX CUTYAILIMH, C UEIBIO JIMKBUAAIMN UX MTOCIEACTBHIA.

3. IIpaBa u oTBeTcTBeHHOCTH agMuHucTpaTopa UCII/In

3.1. Ammunuctparop MCII/IH umeer mpaBo B OTBEIACHHOE €My BpeMsl pemiaTh TOCTaBJICHHBIE
3aJla4¥ B COOTBETCTBMH C MOJIHOMOUUAMU AocTymna Kk pecypcam MCII/{H, B TOM unciie mpon3BoauTh
ycTaHOBKY ®  Hactpouiky oanemeHtoB  MCIIJIH, koHTponupoBaTh U  TOJAJIEPKUBATH
padorocioco6HocTs MCII[IH ¥ BBINONHATH NpouYMe JACHCTBUS B paMKax JIOIKHOCTHBIX
00s13aHHOCTEH.

3.2. Anmvmunuctparopsl WCII/IH, BuHOBHBIE B HecoOmoaeHun Hacrtosmlel WHCTPYKIIUU
pacueHuBarOTCS Kak Hapymutenn DenepambHoro 3akoHa P® 27.07.2006 r. N 152-®3 "O
MEPCOHAIBHBIX ~ JAHHBIX" M  HECYT TPAXKIAHCKYI0, YFOJOBHYIO,  aJMUHUCTPATUBHYIO,
JUCHUIUIMHAPHYI0O M HHYI0 TPEAyCMOTPEHHYIO 3aKOHOAATENLCTBOM Poccuiickoir dDenepanuu
OTBETCTBEHHOCTb.



