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[TOJIOXXEHUE

Ob OBPABOTKE ITEPCOHAJIbHBIX TAHHBIX

1. OO0uIue moJI0:KeHus

1.1. Hacrosimee Ilomoxenue o0 oOpaboOTKe TMepcOHAIBbHBIX MaHHbIX (fanee — Ilomoxkenue)
MyHULIUIIaTFHOTO aBTOHOMHOTO YUYPEXKICHHs JOMOJHUTEIBHOIO oOpa3oBaHus «JleTckas mikona
uckycctB Ne 1» MyHuIunaibHOro parioHa Meney3oBckuil paiioH PecnyOnuku bamkoprocran
pa3paboTaHo B cooTBeTCTBUU C TpynoBeiM koaekcoMm Poccuiickoii denepauuu, Koncrurynuein
Poccuiickoit ®enepauun, ['paxganckuMm kouekcoM Poccuiickonn ®Penepanun, DenepaibHbIM
3akoHOM 27 uroiist 2006 roga Ne 149-d3 «O06 uHpopmannu, HHOOPMAIIMOHHBIX TEXHOJOTHSAX U O
3amute uHbopmaruny, dDenepanbHbiM 3akoHOM OT 27 wurwona 2006 roma Ne 152-03 «O
MIEPCOHAJIBHBIX JIAHHBIX).

1.2. llens pa3zpabotku [lonoxxeHust — ornpeeneHue mopsaKa 00padoTKH MepCOHATBHBIX TaHHBIX;
o0ecrniedeHure 3alIiThl IPaB U cBOOO paOOTHUKOB M KIIMEHTOB OPTaHU3alMU ITPH 00paboTKe UX
TIEPCOHAIIbHBIX IAHHBIX, & TAK)KE YCTAHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIUII, MMEIOLIHUX
JOCTYTI K TIEPCOHATILHBIM JJAaHHBIM, 32 HEBBIMOIHEHNE TPEOOBAHUI HOPM, PETYIUPYIOIIIX
00pabOTKy U 3aIIUTY NEPCOHATBHBIX TAHHBIX.

1.3. Tlopsinok BBOJA B AeiicTBHE U M3MeHeHus [lonoxkeHus.

1.3.1. Hacrosmee IlonokeHue BCTyImaeT B CHIYy C JaThl CO3JaHUs JaHHOTO [lonokeHws u
neicTByeT 6ecCpouHo, 0 3aMEHBbI ero HOBBIM [lonokeHneMm.

1.3.2. Bce u3menenus B [1oyioxkeHHe BHOCSATCS MPUKA30M IO OPTraHU3aINH.

1.4. Bce paboTHUKH OpraHU3aIUH TOJDKHBI OBITH 03HAKOMIICHBI ¢ HAacToAIMM [lonoxkeHuem moj
POCIIUCE.

1.5. Pexum KOH(PHUIESHIIMATHHOCTH MEPCOHATIBHBIX JaHHBIX CHUMAETCS B CIy4asX UX
00e3TMYMBaHMS U [0 UCTEYEHUHU 75 JIET CPOKA UX XpPaHEHHUs, WM MPOJJIEBAETCS HA OCHOBAaHUU
3aKJIFOUYEHUS DKCIIEPTHON KOMHUCCUH, €CIIM HHOE HE ONIPEJIEIIEHO 3aKOHOM.

2. OcCHOBHbIE OHSATHSI U COCTAB MEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB

2.1. na ueneit HacTosimiero [1osiokeHus: uCoNb3yrOTCs CAEAYIOIINE OCHOBHBIE TTOHITHS:



. NnepcoHabHbIE JaHHbIEe — JI00as WHQPOpPMAIU, OTHOCSIIASACS K ONPEICIICHHOMY WIIH
OTIpeIeNIIEMOMY Ha OCHOBaHHMH TakKoW WH(POpMAUU paOOTHHUKY, B TOM 4HUCIE ero (paMuius, ums,
OTYECTBO, T'OJl, MECAIl, aTa U MECTO POXACHUS, aJlpec, CEMEHHOe, COIMATbHOE, UMYIIECTBEHHOE
MOJIOKeHHe, oOpa3zoBanue, mnpodeccus, OXOAbl, Apyras wuHpOpManus, HeoOXoauMas
paboTomaTeINto B CBA3U C TPYAOBBIMUA OTHOILCHHUSIMU;

. 00padoTKa MepCOHATBHBIX JaHHBIX — COOp, CHCTeMaTH3allus, HAaKOIUICHUE, XpaHEHHE,
yTouHeHHe (0OHOBJICHHE, U3MEHEHNUE), HCIOIb30BAHKE, PACTIPOCTPAHCHHE (B TOM YHUCIIC TIepenaya),
o0e3MunBaHue, OJOKUPOBAHUE, YHUUTOKECHUE ITEPCOHAITBHBIX TAHHBIX PA0OTHUKOB OpraHU3allny;
. KOHPUIEHINATBHOCTh MEPCOHATBHBIX JAaHHBIX — 00s3aTeNbHOE [UISI  COOJIOICHUS
HA3HAYEHHOT'O ~OTBETCTBCHHOTO JIMIIA, TWOJYYHMBIIETO JIOCTYl K IEPCOHAIBHBIM JIaHHBIM
pabOTHUKOB, TPeOOBAHUE HE JOMYCKaTh UX PACIpPOCTpaHEHuUs Oe3 coriacusi pabOTHUKA WM WHOTO
3aKOHHOTO OCHOBAHUS;

. pacnpocTpaHeHue MEePCOHAJbHBIX TAHHBIX — JICHCTBUSA, HANpaBlCHHbIC Ha Tepeaady
MEPCOHATBHBIX JAHHBIX PAOOTHUKOB OIPENCICHHOMY Kpyry Jjwmil (mepefada MepCOHAIbHBIX
Z[aHHBIX) HJIM Ha O3HAKOMJICHUC C IMECPCOHAJIbHBIMU JaHHBIMW HCOIPAHWYCHHOI'O Kpyra JIMl, B TOM
qrciae 0OHapOJOBaHUE MMEPCOHAIBHBIX JTAHHBIX PAOOTHUKOB B CPEICTBAX MACCOBOW MH(MOpPMAIIHH,
pasMCIICHUC B I/IH(b0pMaHHOHHO-TGJ'ICKOMMYHI/IKaHI/IOHHI)IX CCTAX WM MPEAOCTAaBJICHHUE AOCTYIIA K
MIEPCOHAJIBHBIM JJAHHBIM PAOOTHUKOB KaKUM-JIMOO UHBIM CIIOCOOOM;

. HCI0JIb30BAHHE TMEPCOHAJIBHBIX JAHHBIX — JCHCTBHs (ONEpamuu) ¢ MePCOHATBHBIMHU
JaHHBIMH, COBEPIIACMBIC JTOJDKHOCTHBIM JIMIIOM OPraHW3allMd B IENSAX MPHHITHS PEHICHUN WU
COBCPUICHUA HHBIX HeﬁCTBHﬁ, MOpOXKAAOINX HPUANYCCKUC TIOCIACACTBUA B OTHOIICHHUU
pabOTHUKOB JIMOO MHBIM O00pa30M 3aTparvBalONIMX HMX MpaBa M CBOOOJBI WM NpaBa M CBOOOIIBI
IPYTUX JIULL,

. 0JIOKHpOBaHUE TMEPCOHAJBbHBIX [aHHBIX — BPEMEHHOE = TpekpaiieHue cOopa,
CUCTCMATHU3allu, HAKOIUICHHA, HWCIOJb30BaHUA, PaCIIPOCTPAHCHUA TICPCOHAIBHBIX AJaHHBIX
pabOTHUKOB, B TOM YHCJIC UX NIEpeIayu;

. YHUYTOKEHHE MEePCOHATBHBIX JAHHBIX — JICHCTBHSI, B PE3yJbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTH COJICP)KAHHE TEPCOHAIBHBIX JAHHBIX B MH()OPMAIMOHHOW CHUCTEME MEePCOHAIBHBIX
JaHHBIX pa6OTHI/IKOB WM B PE3YJIbTATC KOTOPLIX YHHUYTOXAIOTCA MATCPHAIIBHBIC HOCUTCIIN
MIEPCOHAJIBHBIX JaHHBIX PAOOTHUKOB;

. 00e3IMYNBaHNe MNEPCOHAJBHBLIX NAHHBIX — }1617ICTBI/I$I, B PpC3yJabTar€ KOTOPBIX
HEBO3MOKHO ONIPEACINUTH NMPUHAATICKHOCTh TEPCOHANBHBIX JAHHBIX KOHKPETHOMY JIMILY,
. OﬁlIIeIIOCTyTIHLIe NMEPCOHAJIBbHBIC JaAaHHbIC — NNEpCOHAIBHEBIC JaHHBIC, J0CTyI

HEOIPaHMYEHHOTO KpyTa JIUI] K KOTOPbIM IPEAOCTaBIIEH ¢ corjacus pabOTHHKA WM HAa KOTOpPbIE B
COOTBETCTBUM C (elepalbHBIMU 3aKOHAMHU HE pAacHpOoCTpaHseTrcs TpeOoBaHUE COOIIOIECHUS

KOH(HIEHIINATIbHOCTH;

. uHpopManusa — cBeleHUS (CooOlLIeHUs, JaHHbIE) HE3aBUCUMO OT (opmbl HX
IIPE/ICTaBIICHMS;

. AOKYMEHTHPOBaHHAsT HMH{popManus — 3aQUKCUpPOBaHHAs Ha MaTepUaIbHOM HOCUTEIE

nyTeM JOKYMEHTHPOBaHUS HHGpOpMalus C pPEKBU3UTAMH, MO3BOJSIOIIMMH OINpPENEINUTh TaKyHO
MHGOPMAIIHIO WK €€ MaTepUAIIbHBIA HOCUTEIb.

2.2. B cocraB mnepcOHaNbHBIX JAHHBIX pPAaOOTHUKOB BXOAAT JIOKYMEHTBI, COJleprKallue
WHPOPMAIIMIO O TACHOPTHBIX JAaHHBIX, OOpa30BaHWHU, OTHOIICHWH K BOMHCKOW OOS3aHHOCTH,
CEeMEHHOM TOJIOKEHUH, MECTE JKUTENBCTBA, COCTOSHUU 3/10POBbs, a TAKXKe O MPEAbLIYIIUX MeCTax
uX paboTHI.

2.3. Komiekc TOKyMEHTOB, COIPOBOXKAAIOLINH Mporece 0(popMIIeHHs TPYIOBBIX OTHOIIECHUI
pabOTHHKA TIPHU €T0 MPHEME, IEPEBOIC U YBOJILHEHHH.

2.3.1. Mudopmarus, npeacrapiseMas pabOTHUKOM TIPH MOCTYIJIEHUH Ha paboTy B OpraHU3aluIo,
JOJDKHA UMETh IOKYMEHTaIbHYIO Gopmy. [IpH 3aKkimroueHnn TPyI0BOTO JOTOBOPA B COOTBETCTBUU
co cT. 65 Tpynmooro kozaekca Poccuiickoii denepanuu M0, MOCTynHaromee Ha padory,
MPEABSIBISAET pabOTOIATENIO:

. NacrnopT WIM UHOH TOKYMEHT, yI0CTOBEPSIOIINNA JIUYHOCTD;



. TPYAOBYIO KHIKKY, 32 HCKIIIOUEHHUEM CIIydaeB, KOI/la TPYAOBON JOrOBOP 3aKIIIOYAETCS
BIIEPBbIE MM PaOOTHUK IOCTyNaeT Ha pabOTy Ha YCIOBUSAX COBMECTUTENBCTBA, JUOO TPyAOBas
KHIKKa Yy paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOW WM HO APYTHM MPUUUMHAM;

. CTPaxoBOE€ CBUIETENILCTBO I'OCYAAPCTBEHHOT'0 NEHCMOHHOIO CTPaXOBaHHUS;

. JOKYMEHThI BOWHCKOTO Y4Ye€Ta - JUIsi BOGHHOOOS3aHHBIX W JIMILI, MOJUICKAIIMX BOMHCKOMY
YHerTy;

. JTOKYMEHT 00 00pa3oBaHHM, O KBaJM(HUKAIMKA WIM HAIMYAW CIEUUAIBHBIX 3HAHWUU - TPH
IOCTYIUIEHUHU Ha paboTy, TPeOYIOLIYIO ClIelUalbHbIX 3HAHUH WK CIELUaNIbHOM MO OTOBKH;

. CIpPaBKy O HAJMYUHU (OTCYTCTBUHU) CyIUMOCTH M (MJI) (aKTa yroJOBHOTO MPECIeTOBaHUA,

aub0 O TMpeKpalleHWd YrojlOBHOTO MPECIeNOBaHMUs MO PeadWIMTUPYIOIIUM OCHOBAaHUSM,
BBIJIAHHYIO B IOpAAKEe M 10 (opMe, KOTOpbIE YCTaHABIMBAIOTCA (eaepabHbIM OpraHoM
WCIIOJHUTEJIbHOM ~ BJIACTH, OCYIIECTBISIIOIIMM  (YHKIMM 1O BbIpaOOTKE M  peaau3aluu
rOCYJapCTBEHHOM MOJIMTHKU U HOPMATHUBHO ITPABOBOMY PETYIMPOBAHHIO B c(hepe BHYTPEHHUX JIEIT;
. cBuAeTensCTBO 0 npucBoeHnn MHH (nmpu ero nanuuum y paboTHUKA).

2.3.2. Tlpu opopmiieHnn pabOTHHKA 3aOTHACTCS YHUDUITUPOBaHHAs (opMa

«Jluunasgs kapTouka paOOTHHMKAa», B KOTOPOM OTpakaloTCi CIEIyIOIlUe AaHKETHblE U
ouorpaduueckue JaHHbIE paOOTHUKA!

. obmme ceeaenus (O.N.O. paboTHHKa, AaTa POXKICHUS, MECTO POXKICHUS, T'Pa)JTaHCTBO,
oOpasoBanue, mpodeccusi, CTaxx pabOTHI, COCTOSIHHE B Opake, MaclIOPTHBIC JaHHEIC),

. JaHHBIE O IIpHEME Ha padoTy;

B nanpHelimeM B TMYHYIO KAPTOUKY BHOCSATCA:

. CBEICHHUS O TIEPEBOIaX Ha JIPYTyio paboTy;

. CBEICHHS 00 aTTECTAllNH;

. CBEJICHUS O TIOBBIIIEHUH KBATH(UKALIH;

. CBEACHUS O TPOPECCHOHATBHON TIEPEIIOATOTOBKE;

. CBEJIEHUs O Harpajax (IOOIIPEHUSX ), TOYSTHBIX 3BAHUIX;
. CBEICHUSI 00 OTIYCKAX;

. CBEJICHUS O COLMAJIbHBIX TapaHTHIX;

- CBCACHUA O MECTEC XKUTCIIbCTBA U KOHTAKTHBIX TGJIC(l)OHaX.

2.3.3. B Opranuzanuu co3fatoTcss U XpaHITCs CIEAYIOLIME IPYMIbl JOKYMEHTOB, COJepiKallue
TaHHBIE 0 paOOTHUKAX B AMHUIHOM WJIM CBOJTHOM BHUJIE:

2.3.3.1. JIokyMeHTBI, cozepKaliue MepcoHaIbHble JaHHbIE PAOOTHUKOB M KIMEHTOB (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKIAIOIINE TPOLecC OPOPMIICHHS TPYIOBBIX OTHOIIEHUH MpH TpUeMe Ha
paloTy, TNepeBOje, YBOJIbHEHUH; KOMILJIEKC MAaTepHUaloB IO aHKETUPOBAHMIO, TECTHPOBAHUIO;
MIPOBEJICHUIO cOOECeIOBaHNI C KaHIUIATOM Ha JIOJDKHOCTH; MOJJTMHHUKA M KOIHMHU TPHKA30B IO
JIMYHOMY COCTaBY; JIMUHBIE JIeJIa U TPYAOBbIE KHIDKKM paOOTHHUKOB; JIeNIa, CoJepKalllie OCHOBAHUS
K TpUKazy MO JIMYHOMY COCTaBy; JeJla, COJep)Kallie MaTepHhajbl aTTeCTallud pPaOOTHUKOB;
CIIy’)K€OHBIX pacclieIoBaHH; CHpPaBOYHO-UHPOPMALMOHHBIA OaHK JaHHBIX MO0 TMEepPCOHAILY
(KapTOTeKH, JKYpHAJbl); TOMJIMHHUKA ¥ KOMHH OTYETHBIX, AHAIUTHYECKHMX M CHPaBOYHBIX
MaTepHalioB, IMepeJaBacMbIX aJIMUHHMCTPALUU OpPTraHU3alMH, KOIUH OTYETOB, HAIPABISEMBIX B
TOCYJapCTBEHHbIE OpPTraHbl CTATHUCTUKH, HAJOTOBBIE WHCHEKIMH, BBIIICCTOSIINE OpTaHbl
yIIpaBJICHUS U JAPYTUE YUPESKICHHUSA).

2.3.3.2. JlokyMeHTanusi 1O OpraHu3alud padoThl (MOJOXKEHHS, JOJLKHOCTHBIE HWHCTPYKIIUU
paOOTHUKOB, TPHKa3bl, PACHOPSLKEHUS); JOKYMEHTHI 10 IUIAHUPOBAHUIO, YYETy, aHalu3y u
OTYETHOCTH B YaCTH PAOOTHI C TIEPCOHAIOM OpTaHU3AIINH.

3. Coop, 00padoTKa M 321U TA MEPCOHATBHBIX JIAHHBIX

3.1. [Tops oK MOTYIEHUS TIEPCOHATBHBIX TAHHBIX.

3.1.1. Bce mepcoHanbHble JaHHble paOOTHHKA OpPraHU3allMM CIEeNyeT MOoJydaTbh y HEro camoro.
Ecnmu mepconanbHbIe HaHHBIE PaOOTHUKA, BO3MOXKHO, MOJYYHTH TOJBKO y TPEThEH CTOPOHBI, TO
paOOTHUK JOJDKEH OBbITh yBEIOMJIEH 00 STOM 3apaHee M OT HEro JOJDKHO OBITh IOJIy4eHO
MUCHMEHHOE coriiacue. JJOIKHOCTHOE JIUI0 paboTOaaTeNsl TOJDKHO COOONTUTh pAOOTHHUKY O IEJISX,
IpearnoigaraeMplX HCTOYHHMKAX M CIOCO0ax TMONyYyeHHs] MEpCOHAJIbHBIX MJAHHBIX, a TaKXke O



XapakTepe MOoJUIekKAIIUX MMOJIYUYCHHIO ePCOHANBHBIX JaHHBIX U MOCIEACTBUSAX OTKa3za pabOTHUKA
JaTh MUCbMEHHOE COTJIaCHe HA X MOJTy4YEeHHUE.

3.1.2. PaboTonaTens He UMEET IpaBa MOIy4aTh U 00pabaThIBaTh MEPCOHANBHBIEC JaHHBIE PAOOTHUKA
0 €ro pacoBOl, HAIMOHAIBHON MPUHAMJICHKHOCTH, MOJUTHUECKUX B3TJISAaX, PEIUTHO3HBIX WU
¢unocopckux  yOSXKICHUAX, COCTOSHUHM . 370pPOBbS, HWHTHMHOW JKM3HHM. B ciydasx,
HEIMOCPEJACTBEHHO CBS3aHHBIX C BOIPOCAMU TPYIOBBIX OTHOILIEHUI, B COOTBETCTBUU CO CT. 24
Koncrurynuu Poccuiickoit @eneparyn paboToaaTenpb BIpaBe Moily4yaTh U 00padaTbiBaTh JaHHBIE O
YaCTHOM JKM3HM pabOTHUKA TOJIBKO C €ro mnuchbMeHHoro corjacus. OOpaOoTka yKa3zaHHBIX
MEPCOHAIBHBIX JJAHHBIX PAOOTHUKOB paboTOaTEIeM BO3MOXKHA TOJIBKO C MX COTJIacus JINOo Oe3 ux
COIJIacus B CIEAYIOMIMX CIYYasX:

. NEPCOHATBHBIC JAHHBIE SBISIOTCS 0OLIEIOCTYITHBIMU;

. [IEPCOHANIbHBIC JIaHHBIE OTHOCATCS K COCTOSIHHIO 370pOBbSi pabOTHHUKAa U HX 0OpaboTKa
HEOO0X0AMMA JUIS 3alIMTHl €r0 XH3HH, 37J0POBbS MM MHBIX KU3HEHHO BAXXHBIX MHTEPECOB JTHOO
KU3HU, 3710POBbSI WJIM MHBIX JKU3HEHHO BAXKHBIX HMHTEPECOB APYTUX JUI[ U MOJyYEHHUE COTIacHs
pabOTHHKA HEBO3MOXKHO;

. 0 TPeOOBAHUIO MOJTHOMOYHBIX TOCYJApCTBEHHBIX OPraHOB B CIIyYasX, MPEAyCMOTPEHHBIX
denepanbHBIM 3aKOHOM.

3.1.3. PaGoronarenp BmpaBe oOpabaThiBaTh INMEPCOHAIBHBIC JTaHHBIE PAOOTHHKOB TOJBKO C MX
MUCHMEHHOTO COTJIACHSI.

3.1.4. TlucemenHoe cornacue paboTHuka («3asBiIeHHE O corjacuu paboTHHKAa Ha 00pabOTKY
MEPCOHATBHBIX JAHHBIX») Ha 00pa0OTKY CBOMX NEPCOHAIBHBIX JaHHBIX JOJDKHO BKIIIOYATh B CEOs:

. dbamMunnio, UMs, OTYECTBO, aJpec CyOBbEeKTa MEPCOHAIBHBIX JAaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTa, YIOCTOBEPSIOLIETO €r0 JMYHOCTh, CBEJACHHUS O JIaTe€ BBIIA4YM YKa3aHHOTO JOKYMEHTa U
BBIJIABILIEM €T0 OPTaHe;

. HauMeHoBaHHE ((haMUIHIO, UMsI, OTYECTBO) U aJpec OmepaTopa, MOIYYAIOIIer0 COTJacHe
CyOBEKTa MEePCOHAIBHBIX JIAHHBIX;

. 11eJTb 00pa0OTKH MEPCOHATBHBIX TAHHBIX;

. MepeYCHb IMEePCOHAIBHBIX JAaHHBIX, Ha OOpaOOTKY KOTOPBIX JAaeTCsi corjacue cyObeKTa
MNEPCOHANIBHBIX JAHHBIX;

. NepevYeHb JCUCTBUI C NEPCOHANBHBIMH JaHHBIMHU, Ha COBEPIICHUE KOTOPBIX JACTCS

corjacue, oO0IlIee OMUCAHUE HCIOJb3yEeMbIX OMEepaTopoM CIOCOOOB 00pabOTKU MEPCOHATBHBIX
JIAHHBIX;

. CpPOK, B T€Y€HHE KOTOPOTO ACUCTBYET COTIIACHE;

. MOPSATIOK €T0 OT3bhIBA.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIONIUX CITyJasiX:

. 00paboTKa MepCOHANBHBIX TAHHBIX OCYIIECTBISETCS HAa OCHOBAaHUH TpynoBoro kojaekca PO

WJINW HHOTIO CDCI[epaJ'II)HOFO 3aKOHa, YCTAaHABJIMBAOWICTO €€ 1CJib, YCJIOBUA TIOJTYYCHHA
NEPCOHANIBHBIX NJAaHHBIX U KPYT CY6”I:>6KTOB, MEPCOHANIBHBIC NJaHHLIC KOTOPBIX IMOIJICKAT 06pa60TKe,
a TaKKC OIMPCACIIAIONICTO IMMOJTHOMOYHNA pa6OTOI[aT€J'I$I;

. 00paboTKa MEPCOHAJBHBIX JAHHBIX OCYIIECTBIISETCS B LENIAX HCIIOJHEHUS  TPYJIOBOTO
JI0TOBOPA;

. 00paboTKa MEepPCOHAIBHBIX JIAHHBIX OCYLIECTBISETCS JJIi CTaTUCTUYECKHMX WM MHBIX
Hay4HBIX IIeJIEH MPU YCIOBUU 0053aTETLHOTO 00€3IMUYUBAHUS TIEPCOHAIBHBIX JTaHHBIX;

. 00paboTKa MepCOHATBHBIX JAaHHBIX HEOOXOMUMa JUIS 3alUThI KU3HU, 3710POBbS MIIM HMHBIX
KU3HEHHO BKHBIX HHTEPECOB Pa0OTHHUKA, €CII TOJTYICHHE €TO COTIACHS HEBO3ZMOXKHO.

3.2. [Topsimox 06paboTKH, epeaun U XpaHeHHs HEPCOHATBHBIX JaHHBIX.

3.2.1. PaboTHHK OpraHW3alMy MPEIOCTaBIsIeT O cede TocToBepHBbIe cBeneHus. Mudopmarus
MIPOBEPSAETCS] Ha JIOCTOBEPHOCTh CBEIEHHH, NMPEHOCTABICHHBIX PAOOTHUKOM, C HWMEIOMIMMUCS Y
pabOTHHKA JOKYMEHTAMH.

3.2.2. B cootBetrcTBuM co cT. 86, 1. 14 TK PO B nensax obecriedeHus mpaB U cBOOOI UeloBeKa U
rpaxJaHiHa PyKOBOAWUTENb opraHmzauuu (PaboronaTtenb) um ero mpeicTtaBUTENd Mpu oOpaboTke
NEPCOHATBHBIX JAHHBIX paOOTHHKA JOJDKHBI COONIIOAATh CIIeAyIoHe o0I1e TpeOOBaHUS:



3.2.2.1. O6paboTka TMEPCOHAIBHBIX TAHHBIX MOXET OCYIIECTBISATHCS UCKIIOYUTEIHHO B IIENIAX
oOecrieueHns COOJIOACHUSI 3aKOHOB W MHBIX HOPMATHUBHBIX IPAaBOBBIX aKTOB, COJCHCTBUS
paboTHUKaM B TPYIOYCTPONCTBE, OOYYCHHH W TMPOJBHMKEHUH TI0 CIyx0e, obecriedeHus JTNIHOU
Oe3omacHOCTH pPaOOTHUKOB, KOHTPOJS KOJMYECTBAa U . KadecTBa BBIMOJIHAEMON paboThl U
o0ecreyeHns: COXpaHHOCTH UMYIIECTBA.
3.2.2.2. Tlpu ompeneneHuu oObeMa U CoIepkaHUs, 00pabaThHIBAEMBIX IEPCOHAIBHBIX JTaHHBIX
Pabortonarens nomxen pykoBojcTBoBaThecs Koncrutymmeinn Poccuiickoit ®enepanuu, TpyaoBbeiM
kozekcoM Poccuiickoit deneparuu u HHBIMH (GeaepaaTbHBIMU 3aKOHAMM.
3.2.2.3. Ilpu npuHATHN pelICHHH, 3aTparuBaloINX HHTepeckl paboTHrKa, PaboTonaTens He UMeeT
IpaBa OCHOBBIBATHCSl HAa MEPCOHAIBHBIX JAHHBIX pAOOTHUKA, MOJYYEHHBIX MCKIIOUUTEIBHO
B PE3YJIbTaTe UX aBTOMATU3UPOBAHHON 00PaOOTKU MIIM SJIEKTPOHHOTO MOIYUCHHUS.
3.2.2.4. 3amura nepcoHaANbHBIX JaHHBIX pAaOOTHUKA OT HEMPABOMEPHOTO UX HCIOJIb30BAHUS WUIIU
yTparthl - obecneunBaeTcst Paboronmatenem 3a cyeT €ro CpeAcTB B TOPSJIKE, YCTaHOBJIEHHOM
denepanbHBIM 3aKOHOM.
3.2.2.5. PabOTHUKM W WX TPEACTABUTEIN JODKHBI OBITh O3HAKOMJICHBI IIOJ PACIHCKy C
JOKYMEHTaMHU OpraHM3alliM, YCTaHABIMBAIOIIMMU MOPAIOK OOpabOTKH MEPCOHANBbHBIX JIaHHBIX
pabOTHUKOB, a Tak)Ke 00 MX MpaBax U 00S3aHHOCTIX B ATOH 00JIaCTH.
3.2.2.6. Bo Bcex ciydasix OoTkKa3 paOOTHHKAa OT CBOMX IpaB HAa COXPAHEHHE U 3aAIUTYy TailHbI
HEJICHCTBUTEIICH.
4. Ilepenaua nepcoHANIBHBIX JAHHBIX
4.1. Ilpu nepenaye nepcoHANBLHBIX TAaHHBIX paboTHUKA PaboTomaTens J0mKeH CoOM0IaTh
cleayrore TpeOoBaHus:
4.1.1. He cooOmarp mepcoHaJIbHBIE NaHHBIE PAOOTHHKA TPEThbEH CTOpPOHE 0e3 MHCbMEHHOTO
cornacus pabOTHUKA, 32 UCKIIOYEHHEM CITy4aeB, KOTIa 3TO HEOOX0IUMO B HENAX MPeayIpesKICHUS
Yrpo3bl KHU3HU W 3/I0pOBBIO pPabOTHWKA, a TaK)Ke B CIydasX, YCTaHOBJICHHBIX (ereparbHbIM
3aKOHOM.
4.1.2. He coolOmarh TEpCOHAIBHBIC JaHHbIC pPa0OTHUKA B KOMMEPYECKHX IMEIsIX 0e3 ero
MUCBMEHHOTO COTJIaCHsI.
4.1.3. IlpemynpenuTs JIMIL, TOJYYUBIIMX MEPCOHAIbHBIC TaHHbIE PaOOTHHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh MCIOJIF30BaHbI JIUIIb B LIETAX, A/ KOTOPBIX OHH COOOIIEHBI, U TpeOOBaTh OT
ATHX JIHII TIOATBEPKIACHUS TOTO, YTO 3TO TPABWIIO COOOIeHO. JIHIa, moTydnBIIAe TepCOHAbHBIC
JaHHBbIE PaOOTHHKA, O0s3aHBI COONO/IATh PEKUM CEKPETHOCTH (KOH(HIEHIMANbHOCTH). [laHHOE
[TonoxxeHne He pacHpocTpaHsieTcs Ha OOMEH MEepPCOHAIbHBIMU JTaHHBIMH pPaOOTHHUKOB B IOPSIJIKE,
YCTaHOBJICHHOM (peJiepabHbIMU 3aKOHAMH.
4.1.4. OcyecTBisITh Nnepeaady NepCOHAIbHBIX JaHHBIX PaOOTHHKOB B IpeJielax OpraHU3aluu B
COOTBETCTBHHM ¢ HacTosuM [lonoxxeHuem.
4.1.5. Paspematb J0CTyl K TEpPCOHANBHBIM JaHHBIM pPaOOTHUKOB TOJBKO CIEHUATBHO
YIIOJIHOMOYEHHBIM JIMIAM, IIPU 3TOM yKa3aHHbIE JIUIA JOJDKHBI UMETh MPaBO IMOJy4YaTh TOJIBKO TE
MEPCOHANbHBIE JaHHbIE pPAOOTHUKA, KOTOpHIE HEOOXOMUMBI JUIS BBITIOJTHEHUS KOHKPETHON
GbyHKIIH.
4.1.6. He 3ampammBarth MHPOPMAIIUIO O COCTOSHUHU 370POBBS paOOTHHKA, 32 MCKIIOUYEHHEM TeX
CBEJIEHUH, KOTOpbIE OTHOCATCA K BOMNPOCY O BO3MOXXHOCTH BBINOJIHEHHS PAOOTHUKOM TPYAOBOM
GyHKIUH.
4.1.7. TlepenaBaTh MepcOHAJIbHBIE JTaHHbIE PAaOOTHHUKA MPECTABUTENISIM PAOOTHUKOB B TOPSIKE,
ycTaHOBJIE€HHOM TpynoBbIM KoziekcoM Poccuiickoit @enepaliiu, 1 OrpaHUYUBATh 3TY HHPOPMAIUIO
TOJIBKO TEMHU MEPCOHAJIBHBIMU JaHHBIMH DPAa0OTHHKA, KOTOpPBIE HEOOXOAWMBI JUIS BBIIOJIHEHUS
YKa3aHHBIMU MPEICTABUTEISIMHA WX (DYHKITHH.
5.  XpaHeHHe U HCNOJb30BAHHE NEPCOHAIBHBIX JAHHBIX PA0OTHUKOB:
5.1. [lepcoHanbHble JaHHBIE pAOOTHUKOB 00pa0aThIBAIOTCS U XPAaHSTCS B OpraHU3aIuu.

[Tpu 06paboTKe M XpaHEHUH NEPCOHATBHBIX JAHHBIX COOIIOAAIOTCS:

- TapOJIbHAS TTOJIUTHKA,;

- aHTUBUPYCHAS 3alUTa;



- IpaBuiIa paboThI CO CheMHBIMH HOCUTEIISIMU;

- IpaBUJIa PE3EPBHOTO KOMTMPOBAHHUS;

- IpaBUJIa JOCTYIIA B IIOMEILEHHS, TI€ PACTIOI0KEHBI 3JI€MEHTHl HHPOPMALIMOHHBIX CUCTEM.
5.1.1. IlepconanbHble JaHHBIE PAOOTHHUKOB MOTYT OBITh. MOJY4YEHBI, MPOXOIUTH JATLHEUIIYIO
00paboTKy W TepenaBaThCsl Ha XpaHEHUE, KaKk Ha OyMaXHBIX HOCUTENSX, TaK U B DJICKTPOHHOM
BUJIC.

5.1.2. IlepconanbHble TaHHBIE PA0OTHUKA MOTYT OBITH MOJYYEHBI HE OT paOOTHHUKA, a OT TPEThEH
CTOpOHBI, Vcronb30BaHHE TEPCOHATBHBIX JAHHBIX, MOJYYEHHBIX TaKUM CIIOCOOOM, BO3MOYKHO
TOJIBKO C €r0 MUCbMEHHOT'0 COTIIacusl.

5.1.3. Ilpu nmosry4eHUU MEPCOHABHBIX JaHHBIX HE OT paOOTHHKA (32 UCKIIOUEHHUEM CIIy4acB, €Clu
NePCOHAIBHBIC JaHHBIE ObUTN MPEOCTaBIICHbI Pa00TONATEII0 HA OCHOBAaHUHU (heAepaibHOTO 3aKOHA
WIH €CIH TepCOHAIbHbIC JaHHBIC SBISIOTCS OONIENOCTYNHBIMU) paboToAaTeNlb JI0 Hadaia
00pabOTKM TaKWX TEPCOHAIBHBIX MJAHHBIX O05f3aH MPEJOCTaBUTh PAOOTHHUKY CIETYIOUIYIO
nHpopMaIuo:

. HanMeHoBaHMe ((paMuiIns, UMsI, OTYECTBO) U aJIpecC ONepaTopa Ui €ro MpeACTaBUTENs;

. 1eJ1b 00pabOTKY EPCOHANIBHBIX IaHHBIX U €€ IPABOBOE OCHOBAHUE;

. IpeiroJiaraeMble MoJIb30BaTENIN NEPCOHAIBHBIX JaHHbIX;

. yCTaHOBJICHHbIE HacTOSAIMM @DenepanbHbIM 3aKOHOM IIpaBa CyObEKTa IEepCOHAIbHBIX
JAHHBIX.

6.  JlocTyn K mepcoHAIbHBIM JAHHBIM PA0OTHUKOB

6.1. [IIpaBo jgocTyma K TIEPCOHAIBHBIM JIAHHBIM HMEIOT COTPYJHUKH  Ha3HAYCHHBIE
OTBETCTBCHHBIMU 32 00pa0OTKY NAHHBIX WJIU UMCIOIIUE JOCTYI, COTJIACHO IIPHUKa3y PYKOBOJCTBA
OpraHH3aIHH.

6.2. PaboTHHK UMeeT IpaBo:

6.2.1. Tlomy4arh JOCTYI K CBOMM IEPCOHAIBHBIM JIAHHBIM M O3HAKOMJICHHE C HHMH, BKIIOYAs
MpaBoO Ha OE3BO3ME3/IHOC MOJYUYCHHUE KOMHI JIF000H 3aIllUCH, COJIepIKalllel TIepPCOHANBHBIC JaHHbIC
paboTHUKA.

6.2.2. TpeboBats or Paboromarens yTOYHEHHMs, WCKIIOYEHHUS WM HCIPABICHUS HEIOJHBIX,
HEBEPHBIX, YCTAapCBIINX, HEIOCTOBEPHBIX, 'HE3aKOHHO IIOJIYYCHHBIX WM HE SBJISIONIMX
HE0O0X0AMMBIMU JiJ1s1 PaboTomaTerns epcoHaNbHbIX JTaHHBIX.

6.2.3. Tlomyuars ot PaboTomaress:

. CBEICHHUS O JIMIAaX, KOTOPbIE UMEIOT JOCTYI K MIEPCOHAIBHBIM JaHHBIM MJIM KOTOPBIM MOXKET
OBITh IPEOCTABIIEH TAKON AOCTYII;

. nepevyeHb 00pabaTbIBaeMbIX NEPCOHATIBHBIX JAHHBIX U UCTOYHUK UX MOJTYUYEHHUS;

. CPOKH 00pabOTKH MEPCOHATBHBIX JAaHHBIX, B TOM YHCJIE CPOKH MX XPAHCHHUS;

. CBEJIEHUS O TOM, KaKue IOpUANYECKHE MOCIEICTBH Ul CyObeKTa MEePCOHAIBHBIX JaHHBIX

MOKET MOBJIEYH 32 CO00M 00padOTKa ero MepCcoOHAIbHBIX JTAHHBIX.

6.2.4. TpeboBare usBemieHus PabGoromareneM BceX JHI, KOTOPHIM paHee OBLIM COOOIIEHBI
HEBEPHBIC MJIM HETIOHbIE TIEpPCOHANBHBIEC TaHHBIE, 000 BCEX MPOW3BEJCHHBIX B HUX MCKIIOYCHHUSX,
UCHPABJICHUSAX WIH JONOTHEHHUSX.

6.2.5. O0aoBaTh B YIIOJTHOMOYCHHBIH OpTaH MO 3alIUTe MPaB CyObEKTOB EPCOHANBHBIX JaHHBIX
WM B CylneOHOM TMOpsAJIKE HENpaBOMepHble NeicTBus uiau Oe3zneiictBus Pabotomarens mnpu
00paloTKe M 3alIUTE €ro MEPCOHAIBHBIX JAHHBIX.

6.3. KomupoBaTh W JenaTh BBIMMCKM TEPCOHANBHBIX JAHHBIX PAOOTHHMKA pa3periaeTcs
WCKJTFOUMTENIFHO B CITY’)KEOHBIX IEIISIX C pa3perieH s TUPEeKTOpa OpraHu3aIHH.

6.4. Ilepenaua mHpoOpManuu TpeThbe CTOPOHE BO3MOYKHA TOJBKO INPH MHCbMEHHOM COTJIaCHU
PabOTHHKOB.

7. OTBeTCTBEHHOCTH 32 HAPYLIEHHE HOPM, PeryJMpyIuX 00padoTKy M 3a1IUTY
MepPCOHATbHBIX TAHHBIX

7.1. PaOOTHHKM OpraHu3alMy, BUHOBHBIE B HApyUIEHHH HOPM, PETYIUPYIOIIUX MOJy4YeHHUE,
00pabOTKy ¥ 3alMTy TEPCOHAIBHBIX JaHHBIX paOOTHWKA, HECYT IUCHHUILITHHAPHYIO



aJIMUHUCTPATUBHYIO, TPAXXJAaHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C
(dhenepabHBIMUA 3aKOHAMMU.

7.2. PykoBoIuTenb OpraHU3alMK 33 HapyLIIeHHE HOPM, PErYIHUPYIOLINX MOoIy4YeHue, o0paboTky u
3aIIMTY EPCOHATBHBIX JAHHBIX PAOOTHUKA, HECET AJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COTJIACHO
cr. 5.27 u 5.39 Konekca 00 aIiMUHUCTPAaTHBHBIX MpaBoHapymieHusx Poccuiickoir deneparum, a
TaKke BO3MEINIAET IOTEPIEBIINM yIepO, IPUYMHEHHBIH HENPaBOMEPHBIM HCIIOJIb30BaHUEM
uHpOpMaINH, CoIepIKallel IepCOHAIbHBIE JaHHBIE.



